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About Thematic Qualification Course Accreditation
Overview
COSRT is committed to maximising professional standards for psychosexual and/or relationship therapists.  An aspect of this work is the Accreditation of thematic training leading to qualifications delivered by third parties.  This document outlines the criteria by which training is assessed and the procedure for obtaining COSRT Accreditation for thematic training. 
Thematic training is differentiated from Continuing Professional Development by the provision of a qualification at its successful conclusion.  Such qualifications can include, for example, Diplomas and Certificates.  Courses must not claim to provide overarching therapist training (Professional Qualifications), or training to enable practice as a specialist psychosexual and/or relationship therapist.

Course length and accreditation
The Accreditation process incurs a fixed charge depending on the length of the thematic training (number of days).  The day unit is made up of 6 - 8 hours and their calculation should comprise all planned and mandatory elements including (both in person and remote):
· teaching

· group study

· seminars

· workshops

· supervision

· 121 support

· evaluation/examinations 
For example, a course with 12 full teaching and support days, 6 online seminars lasting circa 2 hours, 6 support sessions lasting one hour, and a 3 hours exam would be considered as being 15 days.  
Accreditation duration

For courses lasting up to 11 days, COSRT’s Accreditation is valid for one year.  For any courses lasting 12 days or more, Accreditation is valid for two years.  
Accreditation costs

Accreditation costs are dependent on course duration:
· Up to 5 days: £450

· 6 to 11 days: £550

· 12 to 24 days: £700

· Additional days: £25
After the one- or two-year initial Accreditation period, courses must undergo a re-accreditation process to retain their status.  Re-accreditation is provided to unaltered courses at a discount (note that courses which undergo changes will be subject to a full Accreditation process at full cost):

· 25% discount up to 11 days

· 35% discount 12 days+
Accreditation benefits

Thematic training courses that receive Accreditation will be eligible for:
· Listing on COSRT’s website
· One advertisement within COSRT’s monthly newsletter

· Inclusion in COSRT’s regular CPD and Training publications for one year
· Limited license to use the COSRT Marks (including Logo) in defined manner in relation to the course
Providing no substantial changes are made to content or format, the training can be run repeatedly over the Accreditation period without any change to status.  COSRT must however, be informed of any change of content, format or trainer/presenter(s) during the approval period.  If such changes do occur, COSRT may terminate accreditation and/or request a new accreditation process.

Courses that are successfully re-accredited will receive the same benefits as above again.  
Criteria for Accreditation
1. The training must be in or related to the field of relationship and/or psychosexual therapy and clearly indicate the level of the training and target group.
2. The training must not claim to provide/provide overarching therapist training, or training to enable practice as a specialist psychosexual and/or relationship therapist.
3. The training must adhere to the COSRT Code of Ethics and Practice and the COSRT Code of Ethics and Practice for Supervisors.
4. The training must be developed and delivered by people with appropriate qualifications and experience.  You must include a biography (CV) for each person involved in the training.
5. The training must have a central overall theme with clearly articulated aims and objectives.  These must be made very clear in any promotional materials along with the cost of the training including any additional expenses that may be incurred to enable prospective participants to make a fully informed choice.
6. The training provider must demonstrate that content, documentation and learning materials are well-presented, up-to-date and congruent with training subject matter, aims and objectives.
7. The training should reflect current research and development in the subject area and be delivered in a format that is appropriate to the subject matter. 

8. It must be very clear where and how the training will be delivered.   The venue (if applicable) for training must be easily accessible and clearly described regarding disabled access.  Participants must have clear instructions to enable them to locate the venue.  Websites should have clear user information and be easy to navigate.  Participants must have clear instructions to gain access to any on-line training such as addresses and log-in details.  

9. The training provider must actively promote anti-discriminatory practice and implement an equal opportunity policy.  There must be a policy for meeting the needs of trainers and participants with disabilities and procedures should be designed to promote equal opportunities. 

10. The training must have a clear and published complaints procedure and cancellation policy that is readily available to all prospective and confirmed participants. 

11. The provider must ensure that there is adequate and appropriate insurance including training and public liability in place to cover the thematic training. 

12. Qualifications should only be awarded on successful completion of the training including assessment of all relevant activities including, for example, course work and exams.

13. Training providers must use clear marking criteria and schema to evaluate participant’s work.  Criteria and schema should, where appropriate, be made available to participants upon request.

14. Mechanisms must be in place to allow participants to query and/or challenge marking results.  These should be transparent and available in writing.

15. Participants who successfully complete training must be provided with confirmation of qualification.  
16. Qualification notification and documentation should include or be accompanied by an explanation of the level of qualification.  This should, for example, refer to relevant frameworks such as the nine qualification levels in England, Wales and Northern Ireland or the Scottish Credit and Qualifications Framework (SCQF).
17. There must be provision for participants to evaluate the training course.  The training provider should collect and use the feedback to further develop the training if appropriate.  

Process
1. Application is made to COSRT on the attached form, together with a copy of relevant documents and confirmation of online payment.  A separate form should be completed for each different course. 

2. The application will be scrutinised, and we may seek further clarification.  A representative from COSRT may be appointed to attend the training – such attendance should be free of charge. This is unlikely in the case of repeat applications of the same course unless feedback has indicated that improvements needed to be made.

3. The applicant will normally be informed in writing of the outcome of the application within two months of COSRT receiving the application.  

4. All COSRT approved training providers must obtain feedback from participants.  Following the training course, a summary of all the feedback forms should be sent to info@cosrt.org.uk. This will also formulate part of the approval process for any future applications from the training provider.   
Application for Thematic Qualification Course Accreditation
Contact details

Name of applicant

     
Organisation


     
Contact Address

     
Telephone


     
Email



     
Website


     
Details of course
Title of course


     
Duration (days)


     
Date/dates (if known)

     
Venue (if known/applicable)
     
Maximum No. of participants
     
Attendance costs

     
Concessions


     
Attendee selection criteria?
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
If yes, please specify

     
Equalities
Access provisions

     
Please explain how course content/provision reflects commitments within the MoU on Conversion Therapy  

     
Content
Aims and objectives 

     
Key learning outcomes 

     
Materials/methods used
     
Materials provided

       

Please attach copies to this application

Assessment
Please attach copies of all relevant marking and assessment criteria to this application
Please outline pass criteria
     
Assessment by exam?

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
If yes, please provide details?
     
Assessment by coursework?
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
If yes, please provide details?
     
Other assessment?

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
If yes, please provide details?
     
Assessment verified?

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
If yes, how and by who?

     
Please outline marking schema
     
Qualification
Qualification awarded

     
Level of qualification

     
Qualification accredited?
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
If yes, by who?


     
Trainers
Name of trainer(s)

     
Qualifications


     
Training qualifications

     
Please attach a brief biography (CV) for each person involved in the training

What specialist knowledge/experience does the trainer(s) have on training topic(s)?       
Training overview
Please describe how this training contributes to skills improvement for qualified counsellors and therapists and how it meets the criteria laid out in Section 1.  (max 300 words)

     
Syllabus 
Please outline the elements of the syllabus, link to overall theme, and learning outcomes.  (max 300 words)

     
Documents and Payment

The Accreditation process will not begin unless all documents and payment are received.  Please note that if the Accreditation is not awarded, 50% of the fee will be refunded.

Please attach copies of materials and information available to the public and students including:








Provided?

· Course brochure



 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
· Syllabus





 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
· Entry requirements



 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
· Written course materials


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
· Assessment materials



 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
· Marking criteria and schema


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
· Policy for challenging/querying results

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
· Qualification notification (including certificates)
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
· Feedback form




 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
· Brief CV of trainers/presenters


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
Please indicate the fee to be paid:

· Up to 5 days: £450
 FORMCHECKBOX 

· 6 to 11 days: £550
 FORMCHECKBOX 

· 12 to 24 days: £700
 FORMCHECKBOX 

· Other (please state)
 FORMCHECKBOX 

Please pay the correct fee to:

Account Name:
COSRT

Account No: 
00011666

Sort Code:  
40-52-40

Clearly reference payments as ‘Theme Acc [insert name]’ and email info@cosrt.org.uk with details of the completed payment.  When this information is confirmed, the Accreditation process will begin.
Terms and Conditions
1. COSRT reserves the right to withhold Accreditation without explanation.  Where Accreditation is withheld, there is no right of appeal.  Applications for Accreditation can be resubmitted within three months of an unsuccessful process. 
2. Training must adhere to the COSRT Code of Ethics and Practice and Code of Ethics and Practice for Supervisors as amended from time to time.
3. Training must not advocate or use conversion therapy, which assumes that any one sexual orientation or gender identity is superior to or preferable to any other.
4. COSRT reserves the right to withdraw Accreditation by passing a resolution of the Board of Trustees resolving that Accreditation be removed on the grounds that its continuation is harmful to or is likely to become harmful to the interests of COSRT.  Such a resolution may not be passed unless you have been given at least 14 Clear Days' notice that the resolution is to be proposed, specifying the circumstances alleged to justify removal, and you have been afforded a reasonable opportunity of being heard by or of making written representations to the Trustees.

5. COSRT retains the right, after notification of planned or implemented changes to course content and/or provision, to remove Accreditation without Board of Trustee resolution and/or request a new accreditation process with 14 days written notice.  There is no right of appeal.  

6. If Accreditation is removed, fees will not be refunded.
7. COSRT grants a non-exclusive licence to use the Marks ("Licence") to an organisation or individual providing COSRT-accredited training (“Licensee”), during the term of accreditation in a professional manner on their website, stationery and advertising and marketing documentation, provided that such use must be in accordance with these Terms, limited to the accredited course and must be accompanied by the words “[insert name of course] COSRT accredited training course”.  
8. A Licensee shall not sub-licence, assign, transfer, mortgage, charge, subcontract, declare a trust over or deal in any other manner with any or all of its rights and obligations under the relevant Licence. 

9. A Licensee will not represent that COSRT endorses, recommends or approves any of their products, activities or services other than their Membership or (as applicable) specified COSRT-accredited training course. 

10. The Marks may not be used in any manner that discredits COSRT or tarnishes its reputation and goodwill; is false or misleading; violates the rights of others, any law, regulation, or other public policy; or mischaracterises the relationship between the Licensee and COSRT, including but not limited to any use of the Marks that might be interpreted as an endorsement, approval, sponsorship, or certification by COSRT of a Licensee's business or organisation, or the Licensee's products or services, or that might be interpreted as support or encouragement to purchase or utilise the Licensee's products or services other than specified COSRT-accredited courses. 

11. A Licensee shall not, whether by act, omission or permission to a third party, weaken, damage or cause detriment to the Marks or the reputation or goodwill associated with the Marks or COSRT, or that may invalidate or jeopardise any registration of the Marks.  The Licensee shall not apply for, or obtain, registration of the Marks for any goods or services in any country.  The Licensee shall not apply for, or obtain, registration of any trade or service mark or domain names in any country which consists of, or comprises, or is confusingly similar to, the Mark. 

12. Any goodwill derived from the use by the Licensee of the Marks shall accrue to and vest in COSRT.  COSRT may, at any time, call for a confirmatory assignment of that goodwill and the Licensee shall immediately execute it. 

13. COSRT reserves the right to request samples of the Licensee's use of the Marks in order to determine the Licensee's compliance with these Terms. 

14. Without prejudice to any other rights or remedies that COSRT may be entitled to, the Licensee acknowledges that damages may not be an adequate remedy for breach of the obligations set out in this clause 7 and agree that COSRT will be entitled to seek remedies of injunction, specific performance and any other available equitable relief for any threatened or actual breach.
15. Training providers must notify COSRT in advance of all subsequent repeats of the Accredited training that will begin within the period of Accreditation.
16. Training providers must notify COSRT in advance of any changes to course content and provision.
17. The Accreditation process will not begin until all fees are received in full by COSRT.

18. If Accreditation is denied after proper application and payment, a 50% refund will be granted within 28 days.

Declarations

I confirm that:  
1. I have read, understood and agree to uphold and abide by the terms set out in this Application Pack.

2. I confirm that the information contained in and attached to this form is true, accurate and complete to the best of my knowledge and belief. I hereby authorise the officers of COSRT to make such enquiries as they consider necessary to verify the information given. 

3. I understand that any false or misleading statement, falsification of accompanying evidence or collusion may lead to conduct action being taken against me and may result in termination of Accreditation. I understand that failure to disclose relevant information on application or during the period of Accreditation could lead to action and termination of Accreditation.

4. I understand that failure to comply with any conditions imposed on Accreditation may result in a breach of contract which may result in termination of Accreditation. 
5. I understand that any payment of Accreditation fees does not constitute commencement of Accredited status. 

Name:

     
Signature:
     
Date:

     
Please submit your application with any attached documentation to info@cosrt.org.uk 
Thematic Qualification Course  Accreditation
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